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SO THONG TIN VA TRUYEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM

THONG THANH PHO DA NANG Poc lap - Tu do - Hanh phiie
BAN TO CHU'C HQI THI KY NANG
SOAN THAO VAN BAN
Sé: A 3 /QC-BTC Da Nang, ngay ¢4 thang 6 nam 2017
QUY CHE

Hi thi k¥ nang soan thao van ban
ciua S¢' Thong tin va Truyén thong nam 2017

Thuc hién Ké hoach 56 520/KH-STTTT ngay 01 thang 6 nam 2017 cua
S& Thong tin va Truyén thong vé viée té chirc HOi thi k§ ndng soan thao van ban
cua S& Thong tin va Truyén thong ndm 2017;

Thyc hién Quyét dinh s6 160/QD-STTTT ngay 01 thang 6 nam 2017 cia
Gidm doc S Thong tin va Truyen thong veé viéc thanh lap Ban To chuc Hoi thi
k¥ néng soan thao van ban ciia S¢ Thong tin va Truyén thong nam 2017,

Ban T4 chiic xay dung va ban hanh Quy ché Hoi thi nhu sau:

1. Pang ky danh sach thi sinh tham gia Hoi thi

a) Doi tuong tham gia du thi: CCVC-LD dang cong tac tai khéi co quan
Vén phong S& va cac don vi truc thudce, trir cac doi tuong sau: Lanh dao So, Ban
T6 chtre Hoi thi, Ban Giam khao, 1ai xe, tap vu va bao vé.

b) Mbi don vi dang ky 100% s6 ngudi thude ddi tuong tham gia du thi;
danh sach dang ky theo mau dinh kém.

¢) Danh sach thi sinh tham gia Hoi thi gii vé Ban T6 chirc (qua Van
phong S6) trude ngay 15/6/2017.

2. Hinh thirc thi

a) Nguoi tham gia dy thi s& thuc hién phan thi ly thuyét (trdc nghiém) trén
Hé thong Elearning va lam bai thi thuc hanh trén may tinh cta ca nhan theo thoi
gian quy dinh.

b) Pbi voi phan thi ly thuyét: Thi sinh dang nhap vao H¢ théng Elearning
bang tai khoan duoc cap, thuc hién phan thi tric nghiém va luu bai thi (trén He
théng) sau khi hoan thanh bai thi (huéng dan cach lam bai tric nghiém tai Phu
luc dinh kém Quy ché nay).

¢) Béi v&i phan thi thuc hanh: Sau khi hoan thanh bai thi, thi sinh giri bai
du thi vé dia chi email ciia Ban T6 chuc Hoi thi (s€ thong bao cu the sau) dé
cham diém.

3. Thoi gian lam bai thi va ndp bai thi

a) Tong thoi gian 1am bai thi (ca 02 phan): 90 phut. Bat dau luc 08h30, két
thtic luc 10h00 ngay 14/7/2017.




Luuy:

- Thoi gian thi khong tinh thoi gian truy c@p vao hé théng va do tré trén
dudng truyén trong qua trinh giri bai, do dé, Ban T6 chirc sé& ding bai thi trude
05 phtt va cho thoi gian gtri cham 1a 02 phat so véi thoi gian quy dinh.

- B4i véi phan thi Iy thuyét: Hé théng Elearning s& duoc mé lac 08 gio 25
phut va ty dong déng vao lic 10 gio 02 phat; thi sinh dugc 1am bai thi tric
nghiém trong khoang thoi gian trén.

- Dbi v6i phan thi thuc hanh: Thoi gian nop bai thi duoc can cu vao thoi
gian dén trén mail. Nhimng bai thi dén sau 10 gi0 02 phat xem nhu pham quy. Cr
mdi phat bi cham s& bi trir 02 diém. Tong s6 bi trir 14 10 diém (tuong duong 5
phut). Nhimg bai thi dén sau 10 gio 07 phut bi loai (khéng cham diém).

4. Quy dinh cach ghi tén ho tén thi sinh
a) D61 v6i phén thi 1y thuyét (tric nghiém)

Danh sach cac thi sinh tham du giri Ban T chirc ghi rd: Ho va tén, don vi
cong tac, dia chi hop thu cong vu (mail danang). Ban T6 chire s€ tao tai khoan
tren H¢ thong Elearning cho cac CCVC-LD du thi.

b) Ddi v6i phan thi thuc hanh

Tai dong Header cta bai thi thuc hanh, thi sinh ghi Ho, tn va don vi cua
minh, vi du: Nguyén Van A, phong Cong nghé thong tin dé xac dinh nguoi thi,
don vi thi.

5. Cac truong hop bai thi bi loai

a) Nhiing bai thi thue hanh két thic sau 10 gio 07 phut hoac gui vé dia chi
mail sau 10 gio 07 phut (ghi nhan theo gio dén trén dia chi mail cua So)

b) Khong ghi hodc ghi khong déy da cac muc Ho, tén, don vi vao phén
Header cia bai thi.

¢) Nhitng bai thi thuc hanh c6 ndi dung gidng nhau.

6. Dé thi va dap an

a) Ban T4 chirc soan thdo Dé thi va dap an. Dé thi va dap an dugc Ban To
chire trinh truc tiép cho Giam doc S& xem xét, phé duyét trude khi ban hanh.

b) Ban T chuc luu gitr Dé thi va dap 4n theo ché do mat ngay sau khi
dugc Giam dbc So phé duyét. Pé thi chi dugce giai mat khi dua lén Hé théng
Elearning. Bap 4n chi dugc giai mat khi giao cho Ban Giam khao cham thi (ap
dung cho ban gidy va ban dién tir).

7. Cach tinh diém xép hang

Viéc xép hang cho cé nhén va tép thé dugc tinh diém tir cao dén thap dé
trao giai nhat, nhi, ba nhu sau:

a) D&i voi ca nhan (tAt ca cac thi sinh du thi): 1a tdng diém cia cac phan
thi.



b) Doi VoI tap thé (gom 02 khéi: cac phong chuyén mén va cac don \%!
truc thude): 12 tong s6 diém cua tat ca thi sinh thude mdi don vi tham gia dur thi.

Céch tinh dlem dé xép vi tht ctia don vi la: diém binh quan cua tong 56
thi sinh trong mdi don vi tham gia du thi nhan v&i ti 16 s6 nguoi tham gia/tong
sd nguoi thudc abi twong du thi cta don vi dé tinh diém thuong.

Vi du: Don vi A ¢o téng s6 lao dong 30 nguoi, Trudng don vi 01 nguoti,
lai xe O1 ngudi, tap vu 01 nguoi, bao vé 02 nguoi.

- Ddi tugng khong tham gia du thi 1a: 05

- Tbng s6 ngudi thude dbi tugng du thi la: 30-5= 25

- Sé nguoi du thi 22 ngudi;

- Tbong sb diém binh quén ctia 22 ngudi thi 1a: 95 diém;

Vay diem dé xép vi thtr cia don vi la:

Téng diém = 95 diém X (22/25) = 83,6 diém

Luu y: f?iéu kién han ché: Pon vi dugc giai nhat thi phai khéng c6 thi
sinh dudi 50 diém cho bai thi cia minh.

8. Giai thuéng: Can cu theo Ké ,hoach Hbi thi va tinh hinh thuc té, Ban

T6 chuc s€ tham muu Giam doc S& quyét dinh.

Trén day la Quy ché Hoi thi k§ nang soan thao van ban cta S& Thong tin

va Truyén thong nam 2017. Cac cac nhan don vi thudc so lién quan dén Hai thi
nghién ctu, thuc hién Quy ché nay./
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Noi nhin: . .
- Lanh dao So; Da Nang, N
- Toan thé CCVC-LD;
- Lvu: VT, VP.Trang

CAthang 6 nam 2017
TRUONG BAN

GIAM POC SO THONG A TRUYEN THONG
Nguyén Quang Thanh
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